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GUIDANCE FOR COMPLETING SUPPLEMENTARY NOTEBOOK 

FOR EYFS 
THE QUALITY OF PROVISION IN THE EYFS
A.  Learning and development requirements
A 1 – 3: The educational programme must include the following six areas of learning and development: personal, social and emotional development; communication, language and literacy; problem solving, reasoning and numeracy; knowledge and understanding of the world; physical development; and creative development.  The EYFS Framework says: ‘None of these areas of Learning and Development can be delivered in isolation from the others.  They are equally important and depend on each other to support a rounded approach to child development.  All the areas must be delivered through planned, purposeful play, with a balance of adult-led and child-initiated activities.’ For each area, the Framework sets out a list of early learning goals which most children should achieve by the end of the EYFS.  The educational programme must provide children with experiences and support that will enable them to make progress towards the early learning goals. 

A 4 – 5: The assessment arrangements of the EYFS must be used to assess the pupils’ progress towards the early learning goals.  Throughout their time in the EYFS, assessments should be made, based on observations of what pupils are doing in their day-to-day activities.  At the end of the EYFS, each pupil’s progress should be summarised using the EYFS profile which has 13 assessment scales, each of nine points. Further details of the assessment arrangements are given in the Statutory Framework pages 16 – 18, and in Appendix 1 pages 44 – 48 which sets out the nine points of each of the 13 assessment scales and the way in which they are to be used.
B.

The welfare requirements

B 1a - c: ‘Providers must engage with, and provide the following information for, parents: food and drinks provided for the children; the procedure to be followed in the event of a parent failing to collect a child at the appointed time; the procedure to be followed in the event of a child going missing.’ 
B 1d: ‘Providers must obtain necessary information from parents in advance of a child being admitted to the provision, including the child’s special dietary requirements, preferences or food allergies the child may have; the child’s special health requirements.  Written parental permission must be requested, at the time of the child’s admission to the provision, to the seeking of any necessary medical advice or treatment in the future.’ 

B 1e: ‘Parents must be given free access to developmental records about their child (for example, the EYFS Profile).  However, a written request must be made for personal files on the children and providers must take into account data protection rules when disclosing records that refer to third parties.’
B 1f: ‘Providers must only release children into the care of individuals named by the parents. Providers must ensure that children do not leave the premises unsupervised.’ 

B 2a – b: ‘Providers must implement an effective policy on administering medicines.  The policy must include effective management systems to support individual children with medical needs. Providers must keep written records of all medicines administered to children, and inform parents. Providers must obtain prior written permission for each and every medicine from parents before any medication is given.’
B 2c: There is a specific legal requirement that ‘at least one person who has a current paediatric first aid certificate must be on the premises at all times when children are present. There must be at least one person on outings who has a current paediatric first aid certificate. First aid training must be approved by the local authority and consistent with guidance.’ Further details are given in Practice Guidance Appendix 1 page 23.  

B 2 d - f: ‘Where children are provided with meals, snacks and drinks, these must be healthy, balanced and nutritious.  Those responsible for the preparation and handling of food must be competent to do so. Fresh drinking water must be available at all times Providers must ensure that children are in a smoke-free environment. When working directly with children, practitioners must not be under the influence of alcohol or any other substance which may affect their ability to care for children.’

B 3a: The Framework for the EYFS specifies that ‘providers must not threaten corporal punishment, nor use or threaten any form of punishment which could have an adverse impact on the child’s well-being.’ 
B 4a: An enhanced CRB check must be obtained for any aged 16 or over who lives on the premises where child care is provided, or who works on the premises, unless they do not work in the part where the childcare takes place, or do not work there at times when children are present.
B 5a, 5b, 6a: Staff must have appropriate qualifications, training, skills and knowledge.  Paragraph 9 of Appendix 2 on page 50 of the Framework has been amended by Statutory Instrument 2008/1953.  The amendments allow this paragraph to apply if there is an overseas qualified teacher or an instructor working directly with the children. ‘Instructor’ is defined in the SI as someone giving instruction in ‘any art or skill or in any subject or group of subjects’ where special qualifications or experience are needed, and the school is satisfied that the person concerned has these; a competent musician who takes music lessons would be an example. In addition, the amendments allow a ratio of one member of staff to every 30 children in classes where the majority of pupils will reach the age of five or over within the school year.  This brings the requirements for Reception classes in independent schools into line with those for maintained schools given in paragraph 11 on page 51 of the Framework.  However, paragraph 10 still stands: where there is not a qualified teacher, an overseas qualified teacher, an instructor or a person with Early Years Professional status, or another suitable level 6 qualification, working directly with the children, the child to adult ratio must not exceed 8 to 1 for children aged three and over in independent schools, including in reception classes. In these cases, at least one member of staff must hold a full and relevant level 3 qualification and at least half of all other staff must hold full and relevant level 2 qualifications.  For a list of relevant qualifications, and the levels they area at, see www.cwdcouncil.org.uk/qualifications-list 
B 7a: There is a specific legal requirement for registered provision that there is at least 2.3 square metres per child for 3-5 year olds, and a similar amount of space should be expected in independent schools. The statutory guidance says: ‘Calculations of available indoor space should be based on the net or useable areas of the rooms used by the children (that is, not including storage areas, thoroughfares, dedicated staff areas, cloakrooms, utility rooms, kitchens and toilets). Wherever possible, there should be access to an outdoor play area, and this is the expected norm for providers.  In provision where outdoor play space cannot be provided, outings should be planned and taken on a daily basis (unless circumstances make this inappropriate, for example unsafe weather conditions).  There should be adequate space to give scope for free movement and well-spread activities.’
B 8a: There is a specific legal requirement that ‘each child must be assigned a key person.’  The statutory guidance goes on to say, ‘The key person should help the child to become familiar with the provision and to feel confident and safe within it, developing a genuine bond with the child (and the child’s parents) and offering a settled close relationship.  The key person should meet the needs of each child in their care and respond sensitively to their feelings, ideas and behaviour, talking to parents to make sure that the child is being cared for appropriately for each family.’  In small classes, the teacher may be the key person for all the children; in larger classes it may be more appropriate for all staff to act as key persons for groups of children.  

OUTCOMES FOR PUPILS IN THE EYFS

The extent to which pupils enjoy their learning, achieve well and develop skills for the future

The following matters should be considered:   
· children’s enjoyment of and attitudes towards learning, including their motivation to participate, willingness to make choices and how they communicate their learning
· children’s progress in all areas of learning and in communicating, literacy, numeracy and information and communication technology

· children’s habits as active, inquisitive and independent learners

· children’s development of group skills and problem solving

· children’s understanding of the wider world demonstrated through their play and communications.

The extent to which pupils feel safe
The following matters should be considered:   

· the extent to which pupils behave in ways that are safe for themselves and others 

· pupils’ understanding of dangers and how to stay safe
The extent to which pupils learn to lead healthy lifestyles
The following matters should be considered:   
· the extent to which pupils understand and adopt healthy habits such as good hygiene practices 
· the extent to which pupils are active and understand the benefits of physical activity
· the extent to which pupils make healthy choices about what they eat and drink
The extent to which pupils make a positive contribution 

The following matters should be considered:   
· how well pupils join in, make friends and respect each other

· pupils’ ability to make choices and decisions 

THE EFFECTIVENESS OF LEADERSHIP AND MANAGEMENT 
The following matters should be considered:   
· how effectively and efficiently resources are deployed

· how effectively adults strive for improvement to provide high quality care and education

· the quality and effectiveness of risk assessments and actions taken to manage or eliminate risks

· how effectively provision and outcomes are monitored through regular quality checks and self-assessment, leading to clear identification of targets for further improvement

· the capacity to make necessary improvements, as shown by improvements made since the last inspection

· the extent to which inclusive practice is promoted so that all children have their welfare needs met and achieve as well as they can regardless of background
· how effective are links with parents/carers, other providers, services, employers etc to promote the integration of care, education and any extended services

· how well the school has managed the implementation of the EYFS

Grade descriptors

The quality of provision in the Early Years Foundation Stage
	Outstanding (1)
	The provision is at least good in all major aspects and is exemplary in most. A highly stimulating and welcoming environment fully reflects the children’s backgrounds and the wider community. The exceptional organisation of the educational programmes reflects rich, varied and imaginative experiences that meet the needs of all children exceedingly well. Assessment through high quality observations is rigorous and the information gained is used very effectively to guide planning. Teaching is rooted in expert knowledge of the learning and development requirements and a full understanding of how young children learn and progress. Inspirational and innovative teaching motivates children. Adults consistently give the highest priority to safeguarding all children. Children’s health, safety and well-being are significantly enhanced by the robust and highly consistent implementation of policies, procedures and practice that are individual to the setting. Practitioners are highly skilled and sensitive in their management of children and their behaviour. Relationships are excellent. 

	Good      

(2)


	Adults’ good knowledge of the learning and development and welfare requirements and Early Years Foundation Stage guidance promotes children’s learning, social, physical and economic well-being. An interesting, well-equipped, and welcoming environment successfully reflects most children’s backgrounds and the wider community. Comprehensive policies and procedures ensure that children are protected and well supported.  All adults are well deployed to support children’s learning and welfare. They are skilled at promoting positive attitudes to learning. High quality planning and organisation ensure that every child is suitably challenged by the learning experiences provided. Activities are well planned, based upon thorough and accurate observations and assessment and matched to the full range of children’s needs. Relationships are good and children’s behaviour is managed well. There are effective partnerships with parents/carers, other agencies and providers.  

	Satisfactory (3)
	The provision is satisfactory in all major aspects, and may be good in some. Adults have a sound knowledge of the learning and development and welfare requirements and guidance for the Early Years Foundation Stage. They use a reasonable range of teaching methods and adequate resources to provide a sufficient range of activities and experiences to meet children’s needs. The level of challenge is sufficient to interest and engage children. Observation and assessments and their use in planning are satisfactory, and generally consistent in quality. Adults generally manage children and their behaviour appropriately. They provide a secure environment which reflects the children’s backgrounds and some sections of the wider community. Relationships are secure. Adults work sufficiently well with parents/carers and external agencies to meet the needs of the majority of children. Policies and procedures are adequate. Where outdoor play space is not regularly accessible, effective alternatives are planned.

	Inadequate (4)


	Adults’ knowledge of the learning and development and/or welfare requirements and guidance is inadequate and the specific requirements which have a significant impact on children are not met. This may be because systems are weak and some records, policies or procedures are missing or out of date. Staff are insufficiently vigilant to protect children’s safety and well-being. 
And/or

Adults do not have a clear enough understanding of the children’s needs because observations are not frequent or accurate enough to monitor children’s progress, and to plan appropriate activities. 
And/or
Some individuals and/or groups of children, such as those with learning difficulties and/or disabilities, are not sufficiently well supported and integrated; this may be because partnerships with parents and external agencies are not sufficiently well developed.


Outcomes for children in the Early Years Foundation Stage
	Outstanding

(1)
	For most children, the outcomes are at least good and the majority of outcomes are outstanding. Children are eager to attend and make significant gains in their learning. They have consistently good and often excellent levels of achievement and most children demonstrate outstanding progress in developing the skills that will help them in the future. Children play a dynamic role in their learning and wherever possible, offer their ideas and respond to challenges with great enthusiasm. They show high levels of independence, curiosity, imagination and concentration. Relationships are very strong at all levels, and children respect and tolerate each other’s differences. All children show that they are developing a very good understanding of how to keep themselves safe and healthy. They demonstrate exceptionally positive behaviour and high levels of self-control. Older and more able children say they feel safe at the setting/school. Children are confident to share concerns with their key person/childminder or other adults at the setting/school

	Good

(2)
	Most children, including those with learning difficulties and/or disabilities, and those learning English as an additional language, make good progress towards the early learning goals in most areas of learning. They also make good overall progress in developing the personal qualities that enable them to take responsibility for small tasks and develop skills for the future. Children have good relationships with adults. They play well on their own, and those from different backgrounds and cultures work and play in harmony. They are motivated and interested in a broad range of activities and take responsibility for choosing what they do. They often share responsibility for decisions about routines. Most children demonstrate a willingness to keep themselves and others safe through their good behaviour. They show that they feel safe and they share concerns with their key person/childminder. 

	Satisfactory

(3)
	Overall, children make sound progress in their learning, although this may be stronger in some areas of learning. Most children are broadly content, settled and willingly take part in activities. They make some choices about the activities they engage in and, on occasion, share responsibility for decisions. Children know and comply with safety, health and care routines. Most show they usually feel safe when at the setting/childminder, and this is supported by parents’ views. Children understand that unacceptable behaviour may put others at risk of harm. They generally know how to behave and how to use and care for their environment and resources, but sometimes need reminders. 

	Inadequate

(4)
	· The goals that children reach within the educational programmes are not high enough when set against their capabilities and starting points. As a result, a significant number do not make sufficient gains across the areas of learning and/or particular groups of pupils underachieve significantly. 

or

· Children do not show enthusiasm for learning and some are reluctant to engage; they may remain unsettled and spend much of their time with little purpose, gaining little confidence and self-assurance. Some children are isolated or integrate poorly and are unable to work and play effectively either independently or with others. Arguments over resources, or disputes about sharing, may lead to aggressive behaviour which puts themselves and others at risk. They are not developing the social and learning skills that will equip them well enough for the future.


Leadership and management
	Outstanding (1)


	Leadership and management are at least good in all aspects and are exemplary in most, especially safeguarding. Those in charge have high aspirations for quality through ongoing improvement and a strong commitment to equality and diversity. They have a clear and achievable plan for self-evaluation. This supports continuous improvement that staff, children and their parents have been involved in developing and taking forward. Children’s well-being is significantly enhanced by exceptional organisation, risk assessment and planning for continuous improvement. All children’s needs are exceptionally well met through highly effective partnerships between staff, parents and their children, external agencies and other providers. Leaders and managers make exceptionally good use of resources, including training opportunities, to meet the needs of the children. There are no breaches of specific requirements.  

	Good

(2)
	Those in charge are focused on helping all children to make good progress in their learning and development, and promoting their welfare. There is a common sense of purpose between adults who work well together to ensure that all groups of children have the opportunity to achieve as well as they can. Self-evaluation takes into account the views of children, parents/carers, and other interested partners. It is effective in identifying strengths and weaknesses of the provision and makes good use of findings from any other quality checks. As a result, those in charge are able to demonstrate how they have raised children’s achievement and made improvements to provision. Resources are well deployed, including any extended services, to improve outcomes for children. Robust steps are taken to safeguard children, including vetting procedures for all the adults who work with the children. Effective links exist with parents/carers and other agencies and providers. If there is a breach of the specific requirements it is minor, and has no impact on the safety and well-being of children.

	Satisfactory (3)
	No major aspects of leadership and management are inadequate, and some may be good, as shown by their impact on the children. Areas of weakness have been identified and those in charge demonstrate the capacity to tackle them effectively. The deployment of resources and training opportunities is satisfactory. Safeguarding procedures are secure and all the required checks have been carried out. The staff are suitably trained and know what action to take in the event of a safeguarding issue. Adults generally work well with parents, other settings and/or external agencies to meet the diverse needs of the children. Any breaches of specific requirements do not have a detrimental impact on the safety and well-being of children or on the extent to which the overarching requirements are met. 

	Inadequate (4)
	· Leadership and management are inadequate if any one of the overarching requirements are not met.

or

· The quality of self-evaluation is inadequate and those in charge have too little impact. They are insufficiently focused on raising achievement and promoting the other outcomes and do not target the use of resources sufficiently well to bring about improvements.

or

· Links with parents/carers and/or others supporting children’s care and education are not strong enough to ensure that individual needs are met. The views of others (e.g. children, parents, external partners) are rarely sought and, if they are, little is done to address the issues or concerns raised.


Overall effectiveness
	Outstanding (1)
	The setting is highly effective. Outcomes are consistently good and exemplary in significant elements. All major aspects of the provision are at least good and excellent in most respects. Highly effective partnerships between providers, parents and other agencies ensure individual children’s needs are met and their protection assured. Leadership and management, including the capacity for sustained improvement are outstanding. Outcomes for children and the quality of provision are at least good and one is outstanding. 

	Good

(2)
	All the three other key judgements are at least good. Children make good progress in their learning. Effective arrangements exist to ensure their safety and health and encourage their involvement in their school/setting or wider community. Strong links with parents/carers help to involve them in their children’s care and education, and they are kept very well informed of their children’s progress. Those in charge have an accurate understanding of the strengths and weaknesses of the provision and take effective steps to improve it. 

	Satisfactory (3)
	To be satisfactory, all key judgements are at least satisfactory and may be good in some respects. 

	Inadequate (4) 
	Overall effectiveness is likely to be judged inadequate if any of the key judgements are inadequate: 

· Outcomes 

or

· Provision 

or

· Leadership and management
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